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I. Logging in to SIS – selecting your role 
 

 

 

The role of Instructor and SAB throughout CU is automatically assigned to members of all subject-area boards. As opposed to the 

previously assigned roles of the individual faculties, this role enables access to all studies for which the user has a relationship as a 

supervisor, consultant, member or chair of the subject-area board, or the guarantor of the study programme of former accreditations 

separated into areas of study who is not the chair of the subject-area board. For subject-area boards that are shared by several faculties, 

the user does not need to switch between faculty roles if they want to see the PhD students of their SAB. In the COMMITTEES module for 

the same role, access was created for committees of which the user is a member, again regardless of the faculties.  

However, assessment in the Exam Results module is still only possible in the role of Instructor (even for entering the results and 

assessments of PhD students. 



 

  



II. Module individual curriculum of PhD students – filtering students 
 

 



III.Creating and taking over assessments 
 

 
 



IV.Entering professional activities 
 

If a professional activity appears in the curriculum of your PhD students (whether this is general as in three-year programmes or specific 

professional activities, e.g. a publication or internship, as in four-year programmes) and if you acknowledge it as fulfilled for the specific 

year, please enter for the student the assessment of the respective subject in the Exam Results module. (To enter any assessment, you 

must switch to the role of Instructor). If you decide that the student (of a three-year programme) has already fulfilled the overall 

requirement for professional activities for their entire studies, also enter the assessment for them in the subject “Overall fulfilment of 

professional activities”. 

 

V. Requests for making changes to the IC 
If a student requests that a subject be removed from/added to the IC as a part of the annual assessment, the SAB needs to approve this 

request (by clicking on the green flag    in the row of the obligation) or reject it (by clicking on the red flag    ). Without completing 

these requests, you will not be able to complete the student’s AA. Any approval of the request for removal/addition should always be in 

accordance with the area of study curriculum (https://www.ff.cuni.cz/studium/studijni-obory-plany/studijni-plany/). 
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VI. Entering the assessment conclusion/Returning the assessment of IC fulfilment to students or supervisors for 

supplementation 
 

 

 



Entering the assessment conclusion 

 

  



 

Assessments with the grade of A  

 

 

  



Assessments with the grade of B 

 

 
 

 

Extraordinary assessments 

 

Similar to last year, you may propose an extraordinary assessment for a student during the following spring semester. An extraordinary 

assessment should be used to check the progress of a student’s studies in cases where a grade of B was assigned in the assessment. 

 



 

 

 
 

 

 

 

 



A message stating that the student is scheduled for an extraordinary assessment of IC fulfilment 

 

 
 

Assessments with the grade of C 

 

Particular attention should be paid to assigning a grade of C. In such a case, there is a risk that the student will appeal to the Rector’s Office, 

so it is necessary to formulate the assessment very carefully – otherwise the Rector’s Office will accept the appeal. The principles below 

are based on previous experience with appeals and with the reaction of the Rector’s Office and must be strictly followed: 

 

I. It must be clear from the detailed proposal for the termination of studies what the subject-area board’s assessment was based on, 

including the considerations it took into account when assessing fulfilment of the IC. According to the Rector’s Office, justification 

that contains the following is sufficient: 

1) The reasons that led to assigning this assessment grade 

2) The materials on the basis of which the assessment grade was proposed 

3) The thought process of the subject-area board during the assessment of materials and interpretation of the regulations and 

according to which it assigned the respective assessment grade.  

 



II. Non-fulfilment of the IC must always be described as specifically as possible. General formulations are not sufficient from the point 

of view of the Rector’s Office. If the assessment states, for example, that a PhD student: 

 “does not fulfil the IC”, then the assessment must contain an explanation, in what manner (e.g. a list of unfulfilled study 

obligations, possibly highlighting cases where it concerns obligations not fulfilled in the previous academic year as well), or for 

what reason; 

 “does not communicate with or does not maintain contact with their supervisor or the subject-area board”, then the assessment 

must contain an explanation of how long this has been going on and that, for example, the supervisor has not been informed of 

progress made on the dissertation; 

 “does not work on their dissertation”, then the assessment must contain the reasons why the current approach to preparing the 

dissertation is not sufficient; 

 “does not express an interest in continuing their studies, then it must be explained in the assessment how this has been expressed 

and how long this has been going on. 

 

III. All of the detailed reasons mentioned above could already be included in the supervisor’s assessment. In such a case, the SAB 

assessment does not have to repeat them, but must explicitly refer to them and state that they agree with them and propose 

termination of studies based on them. 

 

 

 

 

 

 

 



New this year, a message will be displayed in SIS when you save the assessment, which summarizes what the assessment grade of C should 

contain – see the image below. 

 

  



VII. Saving and approving assessments 
 

 


